
CHAPTER 4

EMERGENCY PLANNING AND PREPAREDNESS

SECTION 401
GENERAL

401.1 Scope. Reporting of emergencies, coordination with
emergency response forces, emergency plans, and procedures
for managing or responding to emergencies shall comply with
the provisions of this section.

Exception: Firms that have approved on-premises
fire-fighting organizations and that are in compliance with
approved procedures for fire reporting.

401.2 Approval. Where required by this code, fire safety plans,
emergency procedures, and employee training programs shall
be approved by the code enforcement official.

401.3 Emergency forces notification. In the event an un-
wanted fire occurs on a property, the owner or occupant shall
immediately report such condition to the fire department.
Building employees and tenants shall implement the appropri-
ate emergency plans and procedures. No person shall, by ver-
bal or written directive, require any delay in the reporting of a
fire to the fire department.

401.3.1 Reserved.

401.3.2 Alarm activations. Upon activation of a fire alarm
signal, employees or staff shall immediately notify the fire
department.

401.3.3 Emergency evacuation drills. Nothing in this sec-
tion shall prohibit the sounding of a fire alarm signal for the
carrying out of an emergency evacuation drill in accordance
with the provisions of Section 405.

401.4 Security device. Any security device or system that
emits any medium that could obscure a means of egress in any
building, structure or premise shall be prohibited.

SECTION 402
DEFINITIONS

402.1 Definition. The following word and term shall, for the
purposes of this chapter and as used elsewhere in this code,
have the meaning shown herein.

EMERGENCY EVACUATION DRILL. An exercise per-
formed to train staff and occupants and to evaluate their effi-
ciency and effectiveness in carrying out emergency evacuation
procedures.

SECTION 403
PUBLIC ASSEMBLAGES AND EVENTS

403.1 General. When, in the opinion of the code enforcement
official, it is essential for public safety in a place of assembly or
any other place where people congregate, because of the num-
ber of persons, or the nature of the performance, exhibition,
display, contest or activity, the owner, agent or lessee shall pro-

vide one or more fire watch personnel, as required and ap-
proved, to remain on duty during the times such places are open
to the public, or when such activity is being conducted. The fire
watch personnel shall keep diligent watch for fires, obstruc-
tions to means of egress and other hazards during the time such
place is open to the public or such activity is being conducted
and take prompt measures for remediation of hazards, extin-
guishment of fires that occur and assist in the evacuation of the
public from the structures.

403.1.1 Public safety plan. Except in Group A or E occu-
pancies, where the code enforcement official determines
that an indoor or outdoor gathering of persons has an ad-
verse impact on public safety through diminished access to
buildings, structures, fire hydrants and fire apparatus access
roads or where such gatherings adversely affect public
safety services of any kind, the code enforcement official
shall have the authority to order the development of, or pre-
scribe a plan for, the provision of an approved level of public
safety. See Part 18 of NYS Sanitary Code, Title 10 NYCRR,
for outdoor gatherings.

403.1.2 Contents. The public safety plan, where required
by Section 403.1.1, shall include provisions for emergency
vehicle access, fire protection, pedestrian and vehicle ac-
cess for attendees and emergency services personnel, ven-
dor and food concession distribution, and parking. The
public safety plan shall be submitted to the code enforce-
ment official for approval.

SECTION 404
FIRE SAFETY AND EVACUATION PLANS

404.1 General. Fire safety and evacuation plans shall comply
with the requirements of this section.

404.2 Where required. An approved fire safety and evacua-
tion plan shall be prepared and maintained for the following oc-
cupancies and buildings.

1. Group A, other than Group A occupancies used exclu-
sively for purposes of religious worship that have an oc-
cupant load less than 2,000.

2. Group B, when any of the following conditions are met:

2.1. The building is occupied by more than 500 per-
sons; or

2.2. There are more than 100 occupants below the
lowest level of fire department vehicle access or
above the highest level of fire department vehicle
access.

3. Group E.

4. Group H.

5. Group I.

6. Group R-1.
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7. Group R-4.

8. High-rise buildings.

9. Group M buildings having an occupant load of 500 or
more persons or more than 100 persons above or below
the lowest level of exit discharge.

10. Covered malls exceeding 50,000 square feet (4645 m2)
in aggregate floor area.

11. Underground buildings.

12. Buildings with an atrium and having an occupancy in
Group A, E or M.

13. Group R-3 bed and breakfast dwellings.

14. Group R-2 senior citizen housing.

404.3 Contents. Fire safety and evacuation plan contents shall
be in accordance with Sections 404.3.1 and 404.3.2.

404.3.1 Fire evacuation plans. Fire evacuation plans shall
include the following:

1. Emergency egress or escape routes and whether evac-
uation of the building is to be complete or, where ap-
proved, by selected floors or areas only.

2. Procedures for employees who must remain to oper-
ate critical equipment before evacuating.

3. Procedures for accounting for employees and occu-
pants after evacuation has been completed.

4. Identification and assignment of personnel responsi-
ble for rescue or emergency medical aid.

5. The preferred and any alternative means of notifying
occupants of a fire or emergency.

6. The preferred and any alternative means of reporting
fires and other emergencies to the fire department or
designated emergency response organization.

7. Identification and assignment of personnel who can
be contacted for further information or explanation of
duties under the plan.

8. A description of the emergency voice/alarm commu-
nication system alert tone and preprogrammed voice
messages, where provided.

404.3.2 Fire safety plans. Fire safety plans shall include the
following:

1. The procedure for reporting a fire or other emergency.

2. The life safety strategy and procedures for notifying,
relocating, or evacuating occupants.

3. Site plans indicating the following:

3.1. The occupancy assembly point.

3.2. The locations of fire hydrants.

3.3. The normal routes of fire department vehicle
access.

4. Floor plans identifying the locations of the following:

4.1. Exits.

4.2. Primary evacuation routes.

4.3. Secondary evacuation routes.

4.4. Accessible egress routes.

4.5. Areas of refuge.

4.6. Manual fire alarm boxes.

4.7. Portable fire extinguishers.

4.8. Occupant-use hose stations.

4.9. Fire alarm annunciators and controls.

5. A list of major fire hazards associated with the normal
use and occupancy of the premises, including mainte-
nance and housekeeping procedures.

6. Identification and assignment of personnel responsi-
ble for maintenance of systems and equipment in-
stalled to prevent or control fires.

7. Identification and assignment of personnel responsi-
ble for maintenance, housekeeping and controlling
fuel hazard sources.

404.4 Maintenance. Fire safety and evacuation plans shall be
reviewed or updated annually or as necessitated by changes in
staff assignments, occupancy, or the physical arrangement of
the building.

404.5 Availability. Fire safety and evacuation plans shall be
available in the workplace for reference and review by employ-
ees, and copies shall be furnished to the code enforcement offi-
cial for review upon request.

404.6 Evacuation notices. In Group R-1 occupancies, Group
R-3 bed and breakfast dwellings and Group R-2 senior citizen
housing occupancies, a notice shall be posted on the exit door
from each sleeping unit or dwelling unit that shall include the
following information:

1. Location of nearest exits and fire alarms;

2. Procedures to be followed when a fire or smoke detector
gives warning; and

3. Procedures to be followed in the event of fire or smoke
development.

SECTION 405
EMERGENCY EVACUATION DRILLS

405.1 General. Emergency evacuation drills complying with
the provisions of this section shall be conducted in the occu-
pancies listed in Section 404.2. Drills shall be designed in co-
operation with the local authorities.

405.2 Frequency. Required emergency evacuation drills shall
be held at the intervals specified in Table 405.2 or more fre-
quently where necessary to familiarize all occupants with the
drill procedure.
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TABLE 405.2
FIRE AND EVACUATION DRILL

FREQUENCY AND PARTICIPATION

GROUP OR
OCCUPANCY FREQUENCY PARTICIPATION

Group A Quarterly Employees

Group Ba Three Annually All occupants

Group Bc Two Annually All occupants

Group Ea Monthlya All occupants

Group I Quarterly on each shift  Employeesb

Group R-1 Quarterly on each shift Employees

Group R-2a Four Annually All Occupants

Group R-4 Quarterly on each shift  Employeesb

a. Ap pli ca ble to Group B or Group R-2 col lege or uni ver sity fa cil i ties and
Group E oc cu pan cies, in con for mance with Sec tion 408.3.

b. Fire and evac u a tion drills in res i den tial care as sisted liv ing fa cil i ties shall in -
clude com plete evac u a tion of the pre mises in ac cor dance with Sec tion
408.10.5. Where oc cu pants re ceive ha bil i ta tion or re ha bil i ta tion train ing,
fire pre ven tion and fire safety prac tices shall be in cluded as part of the train -
ing pro gram.

c. Ap pli ca ble when any of the fol low ing con di tions are met:
1. An oc cu pied floor is more than 75 feet above the low est level of fire 

de part ment ve hi cle ac cess.
2. The build ing is oc cu pied by more than 500 per sons.
3. There are more than 100 oc cu pants be low the low est level of fire 

de part ment ve hi cle ac cess or above the high est level of fire de part ment 
ve hi cle ac cess

405.3 Lead er ship. Re spon si bil ity for the plan ning and con -
duct of drills shall be as signed to com pe tent per sons des ig nated 
to ex er cise lead er ship.

405.4 Time. Drills shall be held at un ex pected times and un der
vary ing con di tions to sim u late the un usual con di tions that oc -
cur in case of fire.

405.5 Re cord keep ing. Re cords shall be main tained of re -
quired emer gency evac u a tion drills and in clude the fol low ing
in for ma tion:

1. Iden tity of the per son con duct ing the drill.

2. Date and time of the drill.

3. No ti fi ca tion method used.

4. Staff mem bers on duty and par tic i pat ing.

5. Num ber of oc cu pants evac u ated.

6. Spe cial con di tions sim u lated.

7. Prob lems en coun tered.

8. Weather con di tions when oc cu pants were evac u ated.

9. Time re quired to ac com plish com plete evac u a tion.

405.6 No ti fi ca tion. Where re quired by the code en force ment
of fi cial, prior no ti fi ca tion of emer gency evac u a tion drills shall
be given to the code en force ment of fi cial.

405.7 Ini ti a tion. Where a fire alarm sys tem is pro vided, emer -
gency evac u a tion drills shall be ini ti ated by ac ti vat ing the fire
alarm sys tem.

405.8 Ac count abil ity. As build ing oc cu pants ar rive at the as -
sem bly point, ef forts shall be made to de ter mine if all oc cu -
pants have been suc cess fully evac u ated or have been ac counted 
for.

405.9 Re call and re en try. An elec tri cally or me chan i cally op -
er ated sig nal used to re call oc cu pants af ter an evac u a tion shall
be sep a rate and dis tinct from the sig nal used to ini ti ate the evac -
u a tion. The re call sig nal ini ti a tion means shall be man u ally op -
er ated and un der the con trol of the per son in charge of the
pre mises or the of fi cial in charge of the in ci dent. No one shall
re en ter the pre mises un til au tho rized to do so by the of fi cial in
charge.

SECTION 406
EMPLOYEE TRAINING AND RESPONSE

PROCEDURES
406.1 Gen eral. Em ployees in the oc cu pan cies listed in Sec tion 
404.2 shall be trained in the fire emer gency pro ce dures de -
scribed in their fire evac u a tion and fire safety plans. Training
shall be based on these plans and as de scribed in Sec tion 404.3.

406.2 Fre quency. Em ploy ees shall re ceive train ing in the con -
tents of fire safety and evac u a tion plans and their du ties as part
of new em ployee ori en ta tion and at least an nu ally there af ter.
Re cords shall be kept and made avail able to the code en force -
ment of fi cial upon re quest.

406.3 Em ployee train ing pro gram. Em ployees shall be
trained in fire pre ven tion, evac u a tion and fire safety in ac cor -
dance with Sec tions 406.3.1 through 406.3.3.

406.3.1 Fire pre ven tion train ing. Em ployees shall be ap -
prised of the fire haz ards of the ma te ri als and pro cesses to
which they are ex posed. Each em ployee shall be in structed
in the proper pro ce dures for pre vent ing fires in the con duct
of their as signed du ties.

406.3.2 Evac u a tion train ing. Em ployees shall be fa mil iar -
ized with the fire alarm and evac u a tion sig nals, their as -
signed du ties in the event of an alarm or emer gency,
evac u a tion routes, ar eas of ref uge, ex te rior as sem bly ar eas,
and pro ce dures for evac u a tion.

406.3.3 Fire safety train ing. Em ployees as signed
fire-fight ing du ties shall be trained to know the lo ca tions
and proper use of por ta ble fire extinguishers or other man -
ual fire-fight ing equip ment and the pro tec tive cloth ing or
equip ment re quired for its safe and proper use.

SECTION 407
HAZARD COMMUNICATION

407.1 Gen eral. The pro vi sions of Sec tions 407.2 through
407.7 shall be ap pli ca ble where haz ard ous ma te ri als are lo -
cated on the pre mises. 

407.2 Ma te rial Safety Data Sheets. Ma te rial Safety Data
Sheets (MSDS) for all haz ard ous ma te ri als shall be readily
avail able on the pre mises.

407.3 Iden ti fi ca tion. In di vid ual con tain ers of haz ard ous ma te -
ri als, car tons or pack ages shall be marked or la beled in ac cor -
dance with ap pli ca ble fed eral reg u la tions. Build ings, rooms
and spaces con tain ing haz ard ous ma te ri als shall be iden ti fied
by haz ard warn ing signs in ac cor dance with Sec tion 2703.5.

407.4 Training. Per sons re spon si ble for the op er a tion of ar eas
in which haz ard ous ma te ri als are stored, dis pensed, han dled or
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used shall be fa mil iar with the chem i cal na ture of the ma te ri als
and the ap pro pri ate mit i gat ing ac tions nec es sary in the event of
a fire, leak or spill. Re spon si ble per sons shall be des ig nated and 
trained to be li ai son per son nel for the Fire De part ment. These
per sons shall aid the Fire De part ment in pre plan ning emer -
gency re sponses and iden ti fi ca tion of the lo ca tions where haz -
ard ous ma te ri als are lo cated, and shall have ac cess to Ma te rial
Safety Data Sheets and be knowl edge able in the site emer -
gency re sponse pro ce dures.

407.5 Haz ard ous Ma te ri als In ven tory State ment. Where re -
quired by the code en force ment of fi cial, a Haz ard ous Ma te ri als 
In ven tory State ment (HMIS) shall be pro vided to the code en -
force ment of fi cial.

407.6 Haz ard ous Ma te ri als Man age ment Plan. Where re -
quired by the code en force ment of fi cial, a Haz ard ous Ma te ri als 
Man age ment Plan (HMMP) shall be pro vided to the code en -
force ment of fi cial.

407.7 Fa cil ity clo sure plans. A fa cil ity clo sure plan in ac cor -
dance with Sec tion 2701.6.3 to ter mi nate stor age, dis pens ing,
han dling or use of haz ard ous ma te ri als shall be submitted to the 
code en force ment of fi cial.

SECTION 408
USE AND OCCUPANCY-RELATED REQUIREMENTS
408.1 Gen eral. In ad di tion to the other re quire ments of this
chap ter, the pro vi sions of this sec tion are ap pli ca ble to spe cific
oc cu pan cies listed herein.

408.2 Group A oc cu pan cies. Group A oc cu pan cies shall com -
ply with the re quire ments of Sec tions 408.2.1 and 408.2.2 and
Sec tions 401 through 406.

408.2.1 Seating plan. The fire safety and evac u a tion plans
for as sem bly oc cu pan cies shall in clude the in for ma tion re -
quired by Sec tion 404.3 and a de tailed seat ing plan, oc cu -
pant load, and oc cu pant load limit. De vi a tions from the
ap proved plans shall be al lowed pro vided the oc cu pant load
limit for the oc cu pancy is not ex ceeded and the aisles and
exit accessways re main un ob structed.

408.2.2 An nounce ments. In the aters, mo tion pic ture the -
aters, au di to ri ums and sim i lar as sem bly oc cu pan cies in
Group A used for non con tin u ous pro grams, an au di ble an -
nounce ment shall be made not more than 10 min utes prior to 
the start of each pro gram to no tify the oc cu pants of the lo ca -
tion of the ex its to be used in the event of a fire or other emer -
gency.

Ex cep tion: In mo tion pic ture the aters, the an nounce -
ment is al lowed to be pro jected upon the screen.

408.3 Group B and Group R-2 col lege and uni ver sity fa cil i -
ties and Group E oc cu pan cies. Group B and Group R-2 col -
lege and uni ver sity facilities and Group E oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.3.1 and 408.3.2,
and Sec tions 401 through 406.

408.3.1 Group B and Group R-2 oc cu pan cies. In col lege
or uni ver sity fa cil i ties, at least one drill shall be held be -
tween Sep tem ber 1 and De cem ber 1. Where sum mer ses -
sions are con ducted, at least one drill shall be held dur ing the 
first week of such ses sion. At least one of such re quired

drills shall use fire es capes, where pro vided. In Group R-2
fa cil i ties, one re quired drill shall be held dur ing hours af ter
sun set or be fore sun rise in buildings where stu dents are pro -
vided sleep ing ac com mo da tions.

408.3.2 Group E oc cu pan cies. The fre quency and tim ing
of drills shall be in ac cor dance with the re quire ments of Sec -
tion 807.1 of the Ed u ca tion Law, which re quires not less
than 12 drills an nu ally, eight of which shall take place be -
tween Sep tem ber 1 and De cem ber 1. At least one-third of
the drills shall use fire es capes, where pro vided. At least one
drill shall be held dur ing a lunch pe riod, or pu pils shall be in -
structed in pro ce dures to be fol lowed dur ing a lunch pe riod.
At least four ad di tional drills shall be held dur ing hours af ter 
sun set or be fore sun rise, where stu dents re side at the school. 
At least two ad di tional drills shall be held dur ing the first
week of sum mer school.

408.4 Group H-5 oc cu pan cies. Group H-5 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.4.1 through
408.4.4 and Sec tions 401 through 407.

408.4.1 Plans and di a grams. In ad di tion to the re quire -
ments of Sec tion 404 and Sec tion 407.6, plans and di a grams 
shall be main tained in ap proved lo ca tions in di cat ing the ap -
prox i mate plan for each area, the amount and type of HPM
stored, han dled and used, lo ca tions of shut off valves for
HPM sup ply pip ing, emer gency tele phone lo ca tions and lo -
ca tions of ex its.

408.4.2 Plan up dat ing. The plans and di a grams re quired by 
Sec tion 408.4.1 shall be main tained up to date and the code
en force ment of fi cial and fire de part ment shall be in formed
of all ma jor changes.

408.4.3 Emer gency re sponse team. Re spon si ble per sons
shall be des ig nated the on-site emer gency re sponse team
and trained to be li ai son per son nel for the fire de part ment.
These per sons shall aid the fire de part ment in pre plan ning
emer gency re sponses, iden ti fy ing lo ca tions where HPM is
stored, han dled and used, and be fa mil iar with the chem i cal
na ture of such ma te rial. An ad e quate num ber of per son nel
for each work shift shall be des ig nated.

408.4.4 Emer gency drills. Emer gency drills of the on-site
emer gency re sponse team shall be con ducted on a reg u lar
ba sis but not less than once ev ery three months. Re cords of
drills con ducted shall be main tained.

408.5 Group I-1 oc cu pan cies. Group I-1 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.5.1 through
408.5.5 and Sec tions 401 through 406.

408.5.1 Fire safety and evac u a tion plan. The fire safety
and evac u a tion plan re quired by Sec tion 404 shall in clude
spe cial staff ac tions in clud ing fire pro tec tion pro ce dures
nec es sary for res i dents and shall be amended or re vised
upon ad mis sion of any res i dent with un usual needs.

408.5.2 Staff train ing. Em ployees shall be pe ri od i cally in -
structed and kept in formed of their du ties and re spon si bil i -
ties un der the plan. Such in struc tion shall be re viewed by the 
staff at least ev ery two months. A copy of the plan shall be
readily avail able at all times within the fa cil ity.

408.5.3 Res i dent train ing. Res i dents ca pa ble of as sist ing
in their own evac u a tion shall be trained in the proper ac tions
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to take in the event of a fire. The train ing shall in clude ac -
tions to take if the pri mary es cape route is blocked. Where
the res i dent is given re ha bil i ta tion or ha bil i ta tion train ing,
train ing in fire pre ven tion and ac tions to take in the event of
a fire shall be a part of the re ha bil i ta tion train ing pro gram.
Res i dents shall be trained to as sist each other in case of fire
to the ex tent their phys i cal and men tal abil i ties per mit them
to do so with out ad di tional per sonal risk.

408.5.4 Drill fre quency. Emer gency evac u a tion drills shall
be con ducted at least six times per year, two times per year
on each shift. Twelve drills shall be con ducted in the first
year of op er a tion. Drills are not re quired to com ply with the
time re quire ments of Sec tion 405.4.

408.5.5 Res i dent par tic i pa tion. Emer gency evac u a tion
drills shall in volve the ac tual evac u a tion of all res i dents to a
se lected as sem bly point.

408.6 Group I-2 oc cu pan cies. Group I-2 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.6.1 and 408.6.2
and Sec tions 401 through 406. Drills are not re quired to com -
ply with the time re quire ments of Sec tion 405.4.

408.6.1 Evac u a tion not re quired. Dur ing emer gency evac -
u a tion drills, the move ment of pa tients to safe ar eas or to the
ex te rior of the build ing is not re quired.

408.6.2 Coded alarm sig nal. When emer gency evac u a tion
drills are con ducted af ter vis it ing hours or when pa tients or
res i dents are ex pected to be asleep, a coded an nounce ment
is al lowed in stead of au di ble alarms.

408.7 Group I-3 oc cu pan cies. Group I-3 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.7.1 through
408.7.4 and Sec tions 401 through 406.

408.7.1 Em ployee train ing. Em ployees shall be in structed
in the proper use of por ta ble fire extinguishers and other
man ual fire sup pres sion equip ment. Training of new staff
shall be pro vided promptly upon en trance on duty. Re -
fresher train ing shall be pro vided at least an nu ally.

408.7.2 Staffing. Group I-3 oc cu pan cies shall be pro vided
with 24-hour staff ing. Staff shall be within three floors or
300 feet (91 440 mm) hor i zon tal dis tance of the ac cess door
of each res i dent hous ing area. In Use Con di tions 3, 4 and 5,
as de fined in Chap ter 2, the ar range ment shall be such that
the staff in volved can start re lease of locks nec es sary for
emer gency evac u a tion or res cue and ini ti ate other nec es sary
emer gency ac tions within 2 min utes of an alarm.

Ex cep tion: Staff shall not be re quired to be within three
floors or 300 feet (9144 mm) in ar eas in which all locks
are un locked re motely and au to mat i cally in ac cor dance
with Sec tion 408.4 of the Build ing Code of New York
State.

408.7.3 No ti fi ca tion. Pro vi sions shall be made for res i dents 
in Use Con di tions 3, 4 and 5, as de fined in Chap ter 2, to
readily no tify staff of an emer gency.

408.7.4 Keys. Keys nec es sary for un lock ing doors in stalled
in a means of egress shall be in di vid u ally iden ti fi able by
both touch and sight.

408.8 Group R-1 oc cu pan cies. Group R-1 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.8.1 through
408.8.3 and Sec tions 401 through 406.

408.8.1 Evac u a tion di a grams. A di a gram de pict ing two
evac u a tion routes shall be posted on or im me di ately ad ja -
cent to ev ery re quired egress door from each ho tel, mo tel or
dor mi tory guestroom.

408.8.2 Emer gency du ties. Upon dis cov ery of a fire or sus -
pected fire, ho tel, mo tel and dor mi tory em ploy ees shall per -
form the fol low ing du ties:

1. Ac ti vate the fire alarm sys tem, where pro vided.

2. No tify the pub lic fire de part ment.

3. Take other ac tion as pre vi ously in structed.

408.8.3 Fire safety and evac u a tion in struc tions. In for ma -
tion shall be pro vided in the fire safety and evac u a tion plan
re quired by Sec tion 404 to al low guests to de cide whether to 
evac u ate to the out side, evac u ate to an area of ref uge, re main 
in place, or any com bi na tion of the three.

408.9 Group R-2 oc cu pan cies. Group R-2 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.9.1 through
408.9.3 and Sec tions 401 through 406.

408.9.1 Emer gency guide. A fire emer gency guide shall be
pro vided which de scribes the lo ca tion, func tion and use of
fire pro tec tion equip ment and ap pli ances ac ces si ble to res i -
dents, in clud ing fire alarm sys tems, smoke alarms, and por -
ta ble fire extinguishers. The guide shall also in clude an
emer gency evac u a tion plan for each dwell ing unit.

408.9.2 Main te nance. Emer gency guides shall be re viewed 
and ap proved in ac cor dance with Sec tion 401.2.

408.9.3 Dis tri bu tion. A copy of the emer gency guide shall
be given to each ten ant prior to ini tial oc cu pancy.

408.10 Group R-4 oc cu pan cies. Group R-4 oc cu pan cies shall
com ply with the re quire ments of Sec tions 408.10.1 through
408.10.5 and Sec tions 401 through 406.

408.10.1 Fire safety and evac u a tion plan. The fire safety
and evac u a tion plan re quired by Sec tion 404 shall in clude
spe cial staff ac tions, in clud ing fire pro tec tion pro ce dures
nec es sary for res i dents, and shall be amended or re vised
upon ad mis sion of a res i dent with un usual needs.

408.10.2 Staff train ing. Em ployees shall be pe ri od i cally
in structed and kept in formed of their du ties and re spon si bil -
i ties un der the plan. Such in struc tion shall be re viewed by
the staff at least ev ery two months. A copy of the plan shall
be readily avail able at all times within the fa cil ity.

408.10.3 Res i dent train ing. Res i dents ca pa ble of as sist ing
in their own evac u a tion shall be trained in the proper ac tions
to take in the event of a fire. The train ing shall in clude ac -
tions to take if the pri mary es cape route is blocked. Where
the res i dent is given re ha bil i ta tion or ha bil i ta tion train ing,
train ing in fire pre ven tion and ac tions to take in the event of
a fire shall be a part of the re ha bil i ta tion train ing pro gram.
Res i dents shall be trained to as sist each other in case of fire
to the ex tent their phys i cal and men tal abil i ties per mit them
to do so with out ad di tional per sonal risk.
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408.10.4 Drill fre quency. Emer gency evac u a tion drills
shall be con ducted at least six times per year, two times per
year on each shift. Twelve drills shall be con ducted in the
first year of op er a tion. Drills are not re quired to com ply
with the time re quire ments of Sec tion 405.4.

408.10.5 Res i dent par tic i pa tion. Emer gency evac u a tion
drills shall in volve the ac tual evac u a tion of all res i dents to a
se lected as sem bly point and shall pro vide res i dents with ex -
pe ri ence in ex it ing through all re quired ex its. All re quired
ex its shall be used dur ing emer gency evac u a tion drills.

Ex cep tion: Ac tual ex it ing from win dows shall not be re -
quired. Open ing the win dow and sig nal ing for help shall
be an ac cept able al ter na tive.

408.11 Covered mall build ings. Covered mall build ings shall
com ply with the pro vi sions of Sec tions 408.11.1 through
408.11.3.

408.11.1 Lease plan. A lease plan shall be pre pared for
each cov ered mall build ing. The plan shall in clude the fol -
low ing in for ma tion in ad di tion to that re quired by Sec tion
404.3.2:

1. Each oc cu pancy, in clud ing iden ti fi ca tion of ten ant.

2. Exits from each ten ant space.

3. Fire pro tec tion fea tures, in clud ing the fol low ing:

3.1. Fire de part ment con nec tions.

3.2. Fire com mand cen ter.

3.3. Smoke man age ment sys tem con trols.

3.4. El e va tors and el e va tor con trols.

3.5. Hose valves out lets.

3.6. Sprin kler and standpipe con trol valves.

3.7. Au to matic fire-ex tin guish ing sys tem ar eas.

3.8. Au to matic fire de tec tor zones.

3.9. Fire bar ri ers.

408.11.1.1 Ap proval. The lease plan shall be sub mit ted
to the code en force ment of fi cial for ap proval, and shall
be main tained on site for im me di ate ref er ence by re -
spond ing fire ser vice per son nel.

408.11.1.2 Re vi sions. The lease plans shall be re vised
an nu ally or as of ten as nec es sary to keep them cur rent.
Mod i fi ca tions or changes in ten ants or oc cu pan cies shall
not be made with out prior ap proval of the code en force -
ment of fi cial and code en force ment of fi cial.

408.11.2 Ten ant iden ti fi ca tion. Each oc cu pied ten ant
space pro vided with a sec ond ary exit to the ex te rior or exit
cor ri dor shall be pro vided with ten ant iden ti fi ca tion by busi -
ness name and/or ad dress. Let ters and num bers shall be
posted on the cor ri dor side of the door, be plainly leg i ble and 
shall con trast with their back ground.

Ex cep tion: Ten ant iden ti fi ca tion is not re quired for an -
chor stores.

408.11.3 Main te nance. Un oc cu pied ten ant spaces shall be:

1. Kept free from the stor age of any ma te ri als.

2. Sep a rated from the re main der of the build ing by par ti -
tions of at least 0.5-inch-thick (12.7 mm) gyp sum

board or an ap proved equiv a lent to the un der side of
the ceil ing of the ad join ing ten ant spaces.

3. With out doors or other ac cess open ings other than one 
door that shall be kept key locked in the closed po si -
tion ex cept dur ing that time when opened for in spec -
tion.

4. Kept free f rom com bus t i  ble waste and be
broom-swept clean.
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