
APPENDIX B 

BOARD OF APPEALS 

The pro vi sions con tained in this ap pen dix are not man da tory un less spe cif i cally ref er enced in the adopt ing or di nance. 

SECTION B101

GENERAL


B101.1 Ap pli ca tion. The ap pli ca tion for ap peal shall be filed 
on a form ob tained from the build ing of fi cial within 20 days 
af ter the no tice was served. 

B101.2 Mem ber ship of board. The board of ap peals shall 
con sist of per sons ap pointed by the chief ap point ing au thor­
ity as fol lows: 

1. One for five years; one for four years; one for three years; 
one for two years; and one for one year. 

2. There af ter, each new mem ber shall serve for five years or 
un til a suc ces sor has been ap pointed.

 The build ing of fi cial shall be an ex officio mem ber of said 
board but shall have no vote on any mat ter be fore the board. 

B101.2.1 Al ter nate mem bers. The chief ap point ing au­
thor ity shall ap point two al ter nate mem bers who shall be 
called by the board chair per son to hear ap peals dur ing the 
ab sence or dis qual i fi ca tion of a mem ber. Al ter nate mem bers 
shall pos sess the qual i fi ca tions re quired for board mem ber­
ship and shall be ap pointed for five years, or un til a suc ces­
sor has been ap pointed. 

B101.2.2 Qual i fi ca tions. The board of ap peals shall con sist 
of five in di vid u als, one from each of the fol low ing pro fes­
sions or dis ci plines: 

1. Reg is tered de sign pro fes sional with ar chi tec tural ex ­
pe ri ence or a builder or su per in ten dent of build ing 
con struc tion with at least ten years’ ex pe ri ence, five 
of which shall have been in re spon si ble charge of 
work. 

2. Reg is tered de sign pro fes sional with struc tural en gi­
neer ing ex pe ri ence 

3. Reg is tered de sign pro fes sional with me chan i cal and 
plumb ing en gi neer ing ex pe ri ence or a me chan i cal 
con trac tor with at least ten years’ ex pe ri ence, five of 
which shall have been in re spon si ble charge of work. 

4. Reg is tered de sign pro fes sional with elec tri cal en gi­
neer ing ex pe ri ence or an elec tri cal con trac tor with at 
least ten years’ ex pe ri ence, five of which shall have 
been in re spon si ble charge of work. 

5. Reg is tered de sign pro fes sional with fire pro tec tion 
en gi neer ing ex pe ri ence or a fire pro tec tion con trac tor 
with at least ten years’ ex pe ri ence, five of which shall 
have been in re spon si ble charge of work. 

B101.2.3 Rules and pro ce dures. The board is au tho rized to 
es tab lish pol i cies and pro ce dures neces sary to carry out its 
du ties. 

B101.2.4 Chair per son. The board shall an nu ally se lect one 
of its mem bers to serve as chair per son. 

B101.2.5 Dis qual i fi ca tion of mem ber. A mem ber shall not 
hear an ap peal in which that mem ber has a per sonal, pro fes­
sional or fi nan cial in ter est. 

B101.2.6 Sec re tary. The chief ad min is tra tive of fi cer shall 
des ig nate a qual i fied clerk to serve as sec re tary to the board. 
The sec re tary shall file a de tailed re cord of all pro ceed ings 
in the of fice of the chief ad min is tra tive of fi cer. 

B101.2.7 Com pen sa tion of mem bers. Com pen sa tion of 
mem bers shall be de ter mined by law. 

B101.3 No tice of meet ing. The board shall meet upon no tice 
from the chair per son, within 10 days of the fil ing of an ap ­
peal or at stated pe ri odic meet ings. 

B101.3.1 Open hear ing. All hear ings be fore the board 
shall be open to the pub lic. The ap pel lant, the ap pel lant’s 
rep re sen ta tive, the build ing of fi cial and any per son whose 
in ter ests are af fected shall be given an op por tu nity to be 
heard. 

B101.3.2 Pro ce dure. The board shall adopt and make avail­
able to the pub lic through the sec re tary pro ce dures un der 
which a hear ing will be con ducted. The pro ce dures shall not 
re quire com pli ance with strict rules of ev i dence, but shall 
man date that only rel e vant in for ma tion be re ceived. 

B101.3.3 Post poned hear ing. When five mem bers are not 
pres ent to hear an ap peal, ei ther the ap pel lant or the ap pel­
lant’s rep re sen ta tive shall have the right to re quest a post ­
pone ment of the hear ing. 

B101.4 Board de ci sion. The board shall mod ify or re verse 
the de ci sion of the build ing of fi cial by a con cur ring vote of 
two-thirds of its mem bers. 

B101.4.1 Res o lu tion. The de ci sion of the board shall be by 
res o lu tion. Cer tified cop ies shall be fur nished to the ap pel­
lant and to the build ing of fi cial. 

B101.4.2 Ad min is tra tion. The build ing of fi cial shall take 
im me di ate ac tion in ac cor dance with the de ci sion of the 
board. 
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